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EARLY YEARS EDUCATOR - NURSERY
(Qualified Level 2 – Early Years Practitioner or Qualified Level 3 – Early Years Educator)
Job Description
	Grade/Point:
	Grade 3/4

	Hours:
	28.5 hours per week term time + 5 INSET days 

	Line Manager:
	Nursery Manager

	Accountable to:
	Head Teacher

	Location:
	Maidenbower Infant School and Nursery, Crawley


Qualification requirements:
The Early Years Educator will work and interact directly with children on a day-to-day basis supporting the planning of and delivery of activities. A full and relevant qualification in Early Years at Level 2 or above, understand and ensure the requirements of EYFS and Ofsted are met.
Overview
· The role of the Early Years Practitioner is to assist the Nursery Manager to ensure that all children receive the highest standards of care and education.
· To involve parents in the life of the Nursery and establish a close and welcoming partnership with them.
· To have responsibility for key children and ensure their developmental needs are met. 

Childcare and Education
· Promote high standards of quality within the nursery in respect of the environment, resources and experience offered to children.
· Ensure that all children attending the nursery receive rich and stimulating experiences appropriate to the age and stage of development.
· Ensure that practice and provision in the nursery meets the requirements of Early Years Foundation Stage.
· To carry out on going observations of the children to assess their progress and development.
· To discuss individual children's progress and development with Nursery Manager and other members of staff as relevant.
· To support the Nursery Manager in planning and reviewing sessions with the staff team.
· To support the Nursery Manager in the production of any relevant policies or other Nursery documentation as required.
· Ensure that children are kept safe and that staff understand and follow safeguarding procedures.
· To be aware of the children's personal, social and emotional needs and to respond to these appropriately encouraging independence.
· To support the organisation and administration of the induction programme for new children ensuring that their start is smooth, happy and secure.
· To help maintain and develop links with the school.
· Promote and facilitate partnerships with parents/carers both orally and written, and other family members.
· Establish, develop and maintain highly professional working relationships with relevant Local Authority Departments, regulatory bodies and other agencies.
· To provide large and small group activities in line with the nursery curriculum.
· To support the use of Class Dojo, assisting the Nursery Manager in checking and reviewing all entries are suitable for publication.

Support for Additional Needs
· In liaison with the SENCO and children’s keyworkers, produce and implement individual programmes for children with additional needs and be committed to working in an environment which promotes inclusion.
· Maintain records and collate evidence to assist children in getting the required support.
· To meet with parents to identify, discuss additional needs and co-produce Individual Learning Plans where required.
· To complete paperwork and referrals for and meet with outside agencies to support children in Nursery.
· To implement any advice or programmes of support given by professionals.

Health and Safety
· Adhere to all Health and Safety policy and procedures.
· Be fully aware of all emergency and security procedures.
· To provide first aid and medical care according to the children’s needs.
General
· Adhere to all school policies and procedures.
· Ensure that all school policies on diversity and equal opportunities are adhered to.
· Undertake any other duties requested by the Nursery Manager or Head Teacher.
· Maintain effective methods of communication with children, staff and carers.  Attend all meetings as and when required.
The duties and responsibilities in this job description are not exhaustive or restrictive and other duties relevant to this post holder may be added.  This job description may be subject to change and may be reviewed in the future.
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