
Maidenbower Infant School Nursery

INDUCTION  POLICY FOR STUDENTS


All students will be welcomed and given time to familiarise themselves with our setting, allowing each person the opportunity to be shown around by the manager who will ensure they understand our procedures and can be integrated into our working team. They will be given time to read all our policies and familiarise themselves with the working environment.
THEREFORE THEY WILL:-

· Be shown fire exits and be made aware of our evacuation procedure.
· Be shown the signing in book at the reception and understand the need to wear a badge.
· Agree with the nursery manager the hours they will be working.
· Be given our nursery contact number so that they can let us know if they are unable to attend or are going to be late.
· Have our dress code explained to them and be shown the toilets and staff room where they may spend their lunch time.
· Be given the opportunity to observe the nursery staff to gain an understanding of our positive behaviour towards the children and therefore understand our ethos.
· Be made aware of the safety measures in the nursery and garden e.g. checking for foreign bodies, bolted gates, entrance & exit of children & parents.
· Be shown around the nursery facilities so they are aware of the workshop areas and where resources are kept.
· Have the routine of the nursery explained to them so they understand the way we run our day.
· Be given a copy of all our policies to read and sign, to say they have read, understood and will adhere to them.
· Be made aware that we do no lift or carry the children unless in an extreme emergency
· Be made aware that mobile phones must not be in their possession while working with the children. 
This policy was reviewed by the Nursery staff
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Nursery Manager
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