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Nursery Administration of Prescribed Medication Policy

	Signed by:

	
	Nursery Manager
	Date:
	


· Parent/carer should complete a ‘Request for the Administration of Medicine’ form.

· Staff will check in the presence of the parent/carer that the medication they are given is for the correct child and that the dosage is clear to read. The medication must have a pharmacy label on it.
· Only medication prescribed by a doctor, dentist or nurse is to be given to a child at Nursery. All medicines must be clearly labelled with the child’s name and required dosage.

· If a child has a chronic condition which requires them to have medication that is not prescribed by a doctor, such as Calpol or Piriton we will only administer this medication if it is given to us in its original box with the dosage clearly defined on the box. We will not administer doses that are different to those stated on the box unless we have seen a letter from the G.P. stating the amount of medication to be administered. A health care plan will be written in conjunction with parents.
· We will ensure that we have sufficient information about the medical condition of any child with long-term medical needs.

· A member of staff will record the medication, log the time, date and dosage and sign the form; another member of staff will be present to witness this. The parents will sign the form if medication has been administered.
· All medication must be kept in a secure, safe and appropriate place.
· If a child refuses to take their medication, we will contact the parent/carer to let them know. This will be written on the medication form.

· All staff will attend any required training.

· If parents administer any medication before bringing their child to nursery they must inform nursery staff at drop off.
If there are any special circumstances under which a child would require medication to be administered other than orally, this may be arranged with the nursery 
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